Searching the Discussion Board

The Discussion Board is another communication tool that can be used to enhance a course Web site.
The Discussion Board can be searched for specific content, author, or subject.

Step 1: Click on the Discussion Board link in Course Tools area of Control Panel.
Course Tools
Announcements Send E-mail
Course Calendar Collaboration
Staff Information Digital Drop Box
Tasks Link Checker

Discussion Boards

Step 2: Click on the name of the forum you want to search in.
Digcussions for Learning . . i . .
¥ sdruciuend wnd managed efecively, decussions can be an excelbnd fool for acibiating beamisg This will take you into the discussion
1, '‘What poalthe Impacts on leaming Can Srciidean hive, sTber 26 7o of yous shadens? where you can read, pOSt, and reply to
2 ‘What nagative impacts om leaming can Sgcyiens hive, sitbar for yom or paur ghedente?
3. 'Wwhat o you Think are B keys te using discussions effeclively for besching and liamng? messages

Share your thoughts 1o these questions in the decussien board. Then, rad and respend te the thoughts of at
L s s @dher peeple.

Step 3: Click the Search button at the top right of your screen.
Click the Search button to search through messages.
EXPAMD ALL [+] COLLAPSE ALL [
SEARCH [7]
Step 4: Choose the options for search criteria and click submit.
Susach: # a1 T Susject © Subpct & Bods Select what you want to search. You can

search the entire message, by subject and by

I Forum: bi d bod
By Aathar: subject and body
Choose the author(s). You can choose all students, a
selection of students, or one student
Kirywidss
Sorl by
Displny: Typ(_e in the keywords. Use a comma or a space for
multiple words. Select whether you want to search
by any or all words.
Select how you want the messages to be sorted. The options are by
author, subject, or tite. How many message you want on one page and
whether you want to see the whole message.
Step 5: Click submit to Search. The messages found by the criteria will be displayed on the next

page.
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